Talent Acquisition Quick Start Guide: How to Withdraw an Application

HOW TO WITHDRAW AN APPLICATION

After submitting an application or interest to a Talent Network, applicants may
want to withdraw their submission. Follow the steps below to properly withdraw
your submission.

1. From the Careers homepage, select the My Submissions page to view your
submissions.
Note: You can also select the Hamburger icon E and select the My
Submissions option to view your submissions.

2. Find the submission that you would like to withdraw from the My
Submissions section.

3. Select the Withdraw button.

4. A confirmation message will appear. Select Ok button to continue.

5. Select a reason from the Withdraw Reason dropdown that is most applicable.

6. Select the Done button to withdraw your submission.

Note: When you return to the My Submissions page the withdrawn job
application will no longer display.

Important Note: All submissions are final and cannot be edited. To make
changes to a submission you must withdraw your application and
reapply.
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The tracker below illustrates the high-level phases of the Hiring Process within the FBI. Please click on each phase for a detailed description, as well as approximate time-frames, for each phase
Submissions™ grid, the “Application Processing Status” column will display the specific status of each Application. You may click on your status for additional information.
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ID  Posting Title Location Date Created Status Date Submitted P
Submission Status
1068 SPECIAL AGENT QUANTICO 071412017 8:34AM Submitted  07/14/2017 8:34AM  Withdraw Application: Under Review
Police Officer, GS-0083 6,78 (EX) Security Har . |
126 Diision  Washingtan DC WASHINGTON ~ 07/14/2017 8:36AM  Not Submitted 3 Withdraw Application: In Draft
13293 ADMINISTRATIVE ASSISTANT-USCIT WASHINGTON ~ 07/21/72017 9:49AM  Not Submitted Withdraw Application: In Draft

You are about to withdraw an unsubmitted job application. The application will no longer be available. This action cannot be undone. Do you want to continue?
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